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NNOJIO)KEHHUE
0 nopsiiKe paspaboTKH U NPUHATHS JIOKAJIBHBIX AKTOB

1. OOwmmue noJ10KeHUs

1.1. TIlonoxenue o mopsake pa3pabOTKH M IPUHATHS JIOKAIBHBIX aKTOB
(manee -  IlonmokeHWe)  MyHHMLMIIQJBHOIO  aBTOHOMHOIO  JIOUIKOJBHOI'O
obpasoBaresibHOro yupexaeHusi LlenTpa passutus peGenka - aerckuit cag Ne 550
«Axazgemust Ycnexa» MyHHLHIaIbHOro obpa3oBanusi ropon ExarepunOypr (nanee -
Vupexxnenue) pazpaboTaHo B cOOTBETCTBHH co crathelt 30 denepanbHOro 3aKkoHa Ot
29.12.2012 r. Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit ®enepaunn», Tpymnosoro
komekca P®, I'paxmanckoro komekca P®d, VYcraBa VYupexaeHus, ¢ LEJbIO
pa3rpaHUueHus IIOJTHOMOYMM, ONpe/ieNleH!sl NOopsaKa AeHCTBUN, W HaNpaBlieHO Ha
n30exaHue HapyLUIeHUH KOHCTPYKTHBHBIX HOPM, HOPM TPYJ0OBOI0O 3aKOHOATEIbCTBA,
3aKOHOAaTeNIbCTBA 00 00pa30BaHUK U MHBIX [TPaB U CBOOO rpa</iaH.

1.2. Tlonoxenue ompezesier obume TpeGOBaHUS K IOPSAKY pa3paboTKu
IPOEKTOB JIOKAJIBHBIX aKTOB, OCHOBHble TPeOOBaHMSI K COJEPIKAHHIO JIOKAIBHBIX
aKTOB, TIOPSIKY IPUHATHS YKa3aHHBIX aKTOB, @ TAK)Ke BHECEHHE B HUX JIOMOJIHEHUH U
M3MEHEHHH.

[lensamu u 3anayamu ITon0xKeHHs ABIAIOTCS:

*  CO3/IaHHE eJMHOU M COrJIACOBAHHOMN CHCTEMBI JIOKAJIbHBIX aKTOB;

+ obecrieyeHre MPUHIMIIA 3aKOHHOCTH B HOPMOTBOPYECKOH JIEATEIBHOCTH;

*  COBEpLIEHCTBOBAHHE MPOLiecca MOAr0TOBKH, OQOPMIICHHS, IPHHSTHS U
peaynBaliHy JIOKaJIbHBIX aKTOB;

*  mpeloTBpalleHHe AyOIMpPOBAHUS PEryIMPOBaHHs OOLIECTBEHHBIX 1
o0pa3oBaTelIbHbIX OTHOLIEHHUH.

1.3. Tonoxenue spnsercs jgokanbHbM akToM MAJIOY LIPP - nerckwuii cajx
Ne 550 «Akanemust Ycenexa» UBBOJMTCS B ICHCTBHE NIPUKA30M 3aBeAYIOLLEr0
MAJIOV.

2. IlousiTHe JIOKAJIBHOIO AKTA

2.1. TlousTHe JIOKaJIbHOI'O aKTa.
[Tox JIOKaJbHBIMH aKTaMH B cMblcie Hactosiero [losoxeHus OHUMAIOTCH



pa3zpabaThiBaeMble M MNpPUHUMAaEMble B YUPEKIEHUU B COOTBETCTBUM C €r0 KOMIETEHIUEH,
ONpPEAECICHHON JEHUCTBYIOIIUM 3aKOHOJaTenbcTBOM U YcraBom MAJIOY, BHyTpeHHUE
JOKYMEHTBI, YCTaHABJIMBAIONHME HOPMBI (IIpaBWja) OOIIEro XapakTepa, MpeaHAa3HAuYeHHBIC IS
PETYIMPOBAHMS TPOU3BOJICTBEHHOM, YIIPaBICHUYECKOW, (UHAHCOBOM, KapOBOM, 00pa30BaTeIbHON
¥ WHOUM (YHKIIMOHATBHOU JNEATEILHOCTH BHYTPH Y UPEIKIACHUS.
JlokanmpHbIE aKTBl YUpPEXKICHUS JNEUCTBYIOT TOJBKO B NpeAenax IJaHHOU
00pa3oBaTEIbHON OpraHu3allii U HE MOTYT PETYJIMPOBAaTh €€ OTHOILICHHS BHE €€.
1.1. JlokanbHble aKThl, PETYJUPYIOHNIME OOpa30BaTEIbHBIA MpOLECC B
VYupexxieHun KOHKPETU3UPYeT IpaBa U 00S3aHHOCTH YYACTHUKOB 00pa30BaTENbHBIX
OTHOLICHUM.

1.2. JlokanapHBIE aKThI, PETYIUPYIONTUE TPYAOBBIC OTHOIICHUS B Y UPEKICHHUH
COCTaBJISIIOT 0COOYI0 00JAaCTh OTHOUIEHUN Mexay paboTomareieM M paOOTHUKAMU,
pazpabaThIBalOTCA JJIsi  peaju3alud  1paB  pabOOTHUKOB, MCIOJHEHUS UMHU
00s13aHHOCTEM, MOIepKAHUS JUCITUTUTMHBI B TPYJOBOM KOJIJIEKTHBE.

Hopwmbl JTOKanbHBIX aKTOB, YXYJIIAIONIME TIOJOKEHUE PaOOTHUKOB IO
CPaBHEHUIO C YCTAHOBJICEHHBIM TPYJOBBIM  3aKOHOJATEIHCTBOM U  HMHBIMU
HOPMATHUBHBIMU TIPABOBBIMU AaKTaMH, COJAEPKAIIUMU HOPMBI TPYJIOBOTO IpaBa,
KonneKkTHBHBIM JOTOBOPOM, COTJIAIICHUSAMH, a TaK)Ke JOKAIbHBIC aKThl, IPUHSITHIC
0e3 cobmoaeHus1, ycraHoBieHHoro cT. 372 TpyaoBoro koaekca P® mopsiaka yuera
MHEHHUS IPEACTABUTENBHOIO OpraHa pabOTHUKOB, HE MOAJIEKAT TPUMEHEHUIO.

JlokanbHbIE aKThl YTBEPKAAIOTCS paboTOAATENEM (3aBEIYIOIINM) B Mpeienax
KOMIIETEHIIMY B COOTBETCTBUM C TPYJOBBIM 3aKOHOJATEILCTBOM U HMHBIMU
HOPMATUBHBIMU TIPABOBBIMH aKTaMH, COJACPXKAIIUMU HOPMBI TPYIOBOTO IpaBa,
KomnnektuBHbIM goroBopom, cornamenusmu (4. 1 ct. 8 TK P®D).

1.3.  VYuudumupoBanapix (GHopM A NPUHATHS  JIOKAJIBHBIX  aKTOB
VYupexxnenuss He ycTaHaBiuBaeTcs. VICKIIIOYEHHWEM  COCTaBIISIOT — IITATHOE
pacniucanue (popma Ne T-3), rpaduk ormyckoB (dhopma NeT-7) u GpopMbl JOKaTBHBIX
HOPMAaTUBHBIX aKTOB, yTBepkKAeHHbIe [locraHoBnenumem ['ockomcrara Poccum ot
05.01.2004 r. Ne 1 «O6 yTBepkaeHUN YHU(PUIUPOBAHHBIX (HOPM MEPBUYHON yUETHON
JOKYMEHTAIMH MO0 YYETy TpyAa U €ro OIjiaThD».

@opMBI  OCTaNbHBIX  JIOKAJBHBIX  aKTOB, 3aBEAYIOUIMH  OmpenessieT
CaMOCTOSTEIBHO.

2. Buael JJOKaJLHBIX AKTOB

2.1. B  coorBerctBHM ¢ YCTaBOM  JICSATEIBHOCTh Y UPEKIACHHS
perjiaMeHTUpPYeTCs  CIACAYIOUIMMU BHUAAMU  JIOKaJbHBIX AaKTOB:  IOJIOXKEHUS,
[IOCTAHOBJICHHS, PELICHUS, MPUKA3bl, PACIOPSIKEHUS, WHCTPYKLUHH, IOJDKHOCTHBIE
WHCTPYKIIMM, TpaBwWia, Nopsaku. lIpeAacTaBieHHbI MEpeuYeHb BHUJIOB JIOKAIBHBIX
AKTOB HE SIBJIIETCSI HCUEPIBIBAOLIVM.

2.2. JlokanpHbIE aKThl MOTYT OBITh KJIACCH(UITUPOBAHBI:

a)  HaTrpyNmbl B COOTBETCTBUM C KOMIETEHIIMEH YUpPEKICHHUS:

* JIOKQJbHbBIC aKThl OPTaHU3ALMOHHO - PACTIOPSAUTEIBHOTO XapaKTepa,;

*  JIOKaJbHBIC aKThl, PETJIAMEHTUPYIOIIME BOMPOCHl  OpPraHU3alUu



00pa30BaTEIBLHOTO MPOLIECCa;

* JIOKaJbHBIE AaKThl, PErJIAMEHTUPYIOUIME OTHOIICHUS paboTojaTens cC
pabOTHUKAMU M OpraHU3aIMI0 Y4eOHO-METOINYEeCKO paboThI:

*  JIOKaJbHBIE  AaKThl, pErJaMEHTHPYIOIMIME JEATEIbHOCTh  OPTraHOB
caMOyTIpaBJICHUS:

* JIOKaJIbHBIE aKThI, PETJIaMEHTUPYIOIINE aIMUHUCTPATUBHYIO U (PMHAHCOBO-
XO3SIICTBEHHYIO JACSITETbHOCTD;

* JIOKaJIbHbIE aKThl, 00ECIIEUNBAIOIIIE BEACHUE JIEIOIPOU3BO/ICTBA.

0) 10 KpUTEPUSIM:

* T0 Kpyry JIMI[ pPaclpOCTPaHSIONIMECs Ha BCEX pPA0OTHUKOB W HE
pacrpocTpaHsIoUIrecs Ha BCeX paOOTHUKOB OPraHU3ALNY;

* 1O crnoco0y NpPUHATHS: MPUHUMAEMbIE PYKOBOIUTENEM EIUHOJIMYHO U
NpUHUMAaeMble C YYETOM MHEHHs MPEACTAaBUTEIBHOIO OpraHa y4YaCTHHKOB
00pa3oBaTebHBIX OTHOLICHUH WK opraHoB camoymnpasieHus ([Ipunoxenue 1);

* TI0 CPOKY JEHCTBHS: IOCTOSHHOTO JEHCTBUS, C OINpPEACICHHBIM CPOKOM
JICHCTBUS,

* [0 CPOKY XpaHEHHs: TIOCTOSTHHOTO XPaHEHUS! U BPEMEHHOTO XpaHEeHHUS

3. CTpyKTypa u coepkaHue JOKAIbHBIX AKTOB

4.1, CtpykTypa M cojiepxaHHe JIOKaJbHBIX aKTOB 3aBHCAT OT Kpyra
BOIIPOCOB, B OTHOIIIEHUH KOTOPBIX HEOOXOAMMO IPUHATHE TAKUX aKTOB.

4.1.1. IlpumMepHasi CTpyKTypa MmojokeHus (opsKa):

e o0mue mosiokeHus: (mpeamOyisia) - B HEW yKa3bIBaeTCsS 1LETU M MOTHBBI
OPUHATHS HOPMATUBHOTO IMPABOBOTO aKTa, MOPSAJOK NPUHATUS U CPOK JACUCTBHUA,
MIOHATUMHBIN anIapar;

* coJep)kareibHasl 4acTb - COJAEPKHUT 0Os3aTeNbHBbIE pa3/eiibl; Ha3BaHUSA
pa3nenoB O(OPMIISIIOTCS B BHJE€ IYHKTOB, KOTOpPbIE HYMEpPYIOTCS apaOCKUMHU
nudpamMu ¢ TOYKOM M BBIACTSIOTCS JKUPHBIM MIPU(TOM WA CTPOYHBIMU OyKBaMu
(TEKCT BHYTpH pa3eioB OOBIYHO JAETUTCS HA MyHKTHI ¥ MOAMYHKTHI, KOTOPBIE MOTYT
MMETh OYKBEHHYIO, HU(DPPOBYIO WM MapKEPHYIO HYMEPAIHIO).

4.1.2. IlpumepHas CTpYKTypa JOIKHOCTHOW HHCTPYKITUU:

* 00IIME MTOJIOKECHUS;

* JOJKHOCTHBIE O0S3aHHOCTH

* TIpaBa;

* OTBETCTBEHHOCTb.

4.1.3. Tlpumepnass cTpykrypa KOJIJIEKTUBHOTO JIOTOBOpa OIpenessieTcs
CTOPOHaMH, HO B OCHOBHOM COCTOUT M3 HECKOJIbKUX Pa3/iejOB U MPUIIOKEHUM:

* BCTynHUTeNnbHas 4acTh (B HeW (HOPMYIHMPYIOTCS OCHOBHBIC HaIPaBJICHUS
Pa3BUTHS OpraHU3aLUN);

* IpaBa U 00S3aHHOCTU aAMUHUCTPALIMH, pabOTOAATENS;

* TpaBa U 00S3aHHOCTH PAOOTHUKOB M UX MPEICTABUTEIHHBIX OPTaHOB.

4.1.4. Ilpumepnas ctpykrypa IIpaBun BHyTpeHHETo TpyAOBOTO pacnopsijika:

e 00OIIME ITOJIOKEHUS,;



* NOPSAJOK IPHUEMA U YBOJIBHEHUSI pAOOTHUKOB;

* OCHOBHbIE ITpaBa, 003aHHOCTU U OTBETCTBEHHOCTb pabOTOATENs;
* mpaBa, 00A3aHHOCTH U OTBETCTBEHHOCTh PAOOTHHKOB;

* PEXUM pabOTHI U BpEMS OT/IbIXA;

* oIuIaTa TpyJa;

* MephbI OOIIPEHUS U B3bICKAHHUS;

* 3aKJIIOYUTEIbHBIC TTOJIOKEHUSI.

4.1.5. TpynoBoii noroBop (3¢(HeKTUBHBIA KOHTPAKT) HE MOXET COAEPKaTh
HOPMBI, YXYIIIAIONINE TIOJOXKEHUS PAaOOTHUKOB IO CPaBHCHHUIO C TPYIAOBBIM
3aKOHOAATENbCTBOM, KOJJIEKTUBHBIM JOTOBOPOM, corjameHusiMu. I[lpumepHas
CTPYKTypa TPyAOBOTO J0roBopa (3¢ (PEKTUBHOTO KOHTPAKTA):

* npeamOyIa;

 0O0IIHME MOJIOKEHUS;

* TpaBa U 0053aHHOCTU PabOTHUKA,

* IpaBa U 00s3aHHOCTU PabOTOATEIS;

* ormiaTa Tpyna;

* pabouee BpeMs U BpeMsl OTIbIXA;

* COIMAJIbHOE CTPaxOBaHUE M MEphl COIMAIBHON MOAAEPKKH pabOTHHUKA,
MPEeyCMOTPEHHBIE 3aKOHOIATEIHCTBOM, OTPACIEBBIM COTJIAICHHEM, KOJUIEKTUBHBIM
JOTOBOPOM, HACTOSIINM TPYIOBBIM JOTOBOPOM;

* WHBIE YCJIOBHS TPYJOBOTO JIOTOBOPA;

* OTBETCTBEHHOCTh CTOPOH TPYJOBOI0 JOTOBOPA;

* U3MEHEHHUE U MPEKpaIlEHUE TPYIOBOrO JOrOBOPa;

* 3aKJIIOYUTEIHHBIC TIOJIOKCHHUS;

* PEKBHU3UTHI CTOPOH.

4.1.6. JloroBop 06 oOpa3oBaHUU 3aKIFOUAETCS B IPOCTOM MUCHMEHHON (popme
MEXAYy ~ YUpeKIeHHEeM H  POAUTENAMH  (3aKOHHBIMH  TIPEICTABUTEIISIMH )
BOCIUTAHHUKOB. [IpuMepHas cTpykTypa 1oroBopa oOpa3oBaHUs:

* npeamOyIa;

* TpeIMeT I0TOBOPA;

* 00s3aHHOCTH | TIpaBa CTOPOH;

* OTBETCTBEHHOCTH CTOPOH;

* JOTOJIHUTENHHBIE YCIOBUS;

* PEKBHU3UTHI CTOPOH.

4.2, TexcT mokanbHOrO akTa cocTaBisieTcss Ha pycckoM sizbike (1. 3.20.
«YHUPUIIUPOBAHHOW CUCTEMBI  JOKyMEHTAIlMU. YHUDHUIIMPOBAHHAS  CHUCTEMa
OpPTaHU3aIMOHHO - PACTIOPSAUTEILHON JoKyMeHTaruu. TpeboBaHusi kK opopmMICHHIO
nokymeHToB. 'OCT P 6.30-2003»). Jlns ay4inero BOCHPUSITHS TEKCT MOXET OBIThH
pasziesieH Ha OTJACNIbHbIE YacTH (pa3jielibl, MoJapa3ieibl, MyHKTH U T. 1.). Kaxmoi
4acTH CJIEAyeT MPUCBOUTH 3aroJOBOK, KOTOPBIM JOJKEH MepeaaBaTh €€ KPaTKoe
coJiepKaHue.

4.3. [Ipy HEOOXOAUMOCTH JIJIsl TTOTHOTHI U3JIOKEHUS BOITPOCA B JIOKATBHBIX
aKTax MOTYT BOCIPOHM3BOAMTHECS OTMACIBHBIC TIOJIOKCHUS HOPMATHBHBIX aKTOB
Poccuiickoii ®enepanuu, KOTOpPbHIE IOJDKHBI MMETh CCHUIKM Ha 3TH aKThl M Ha



oUIMATEHBIN HCTOYHHUK MX OTYOJIMKOBAHHS.

4.4, Ecnu B JoKanbHOM aKkTe MPUBOIATCS TaOIMILI, TpauKu, KapThl,
CXEMBI, TO OHH JOJKHBI O(POPMIISATHCS B BUJE NMPHUIOKEHUN, a COOTBETCTBYIOIIHE
MTyHKTHI aKTa JOHKHBI UMETh CCHUIKH Ha 9TH TPHIOKCHUS.

4.5, JIOKYMEHTBI - MPWIOXKEHUS JOJKHbl HMMETh COOTBETCTBYIOIIYIO
OTMETKY, YKa3bIBaIOLIyI0 Ha HMX CBS3b C OCHOBHBIM JOKYMEHTOM. JTa OTMETKa
CTaBUTCA B MPABOM BEPXHEM YINIy AOKYMEHTa - NPWJIOKEHUS W BKIKOYAET: CIOBO
«IIpunoxxenue», npu HEOOXOAUMOCTH ero HoMep (0e3 3Haka No), HaMMEHOBaHHE,
JaTy U HOMEpP OCHOBHOI'O JOKYMEHTAa. JIOKanbHBIA aKT JOJDKEH MMETh CKBO3HYIO
HyMEpaLuIO CTPAaHULL.

4. Pa3pabdoTKa JIOKAJbHBIX AKTOB

4.1. MHUIMaTOpOM MOJATOTOBKH JOKAJIBHBIX aKTOB MOT'YT OBITh:

. YUpEAUTEID;

. opraHbl YTpaBjeHus 00pa30BaHUEM;

. aIMUHUCTpALS Y UPEKICHUS B JIUIIE 3aBEAYIOIIETO;

. YYaCTHUKHU 00pa30BaTeIbHBIX OTHOIICHUH.

OcHoBaHueM sl MOJTOTOBKM JIOKAJIBHOTO aKTa MOTYT TakXe SIBISTHCS
W3MEHEHHUsS B 3aKoHomaTeabcTBe P® (BHeceHHE W3MEHEHUM, HW3JaHHE HOBBIX
JIOKaJIbHBIX aKTOB).

4.2. TIpoeKkT JIOKaJIBHOTO aKTa TOTOBHUTCS OTIEIbHBIM pPaOOTHUKOM WIIU
IpyNmod paOOTHUKOB IO TIOPYYEHHUIO 3aBEAYIOMIEr0, a TakkKe OpraHom
CaMOYIIPABJICHUS  YUPEKIECHUs, KOTOPbIM  BCTYIWJI C  COOTBETCTBYIOLIEH
WHUIMATUBOM.

4.3. TlogroroBka JIOKAJIBHOTO akTa BKIOYaeT B ceOs HU3ydYCHHUE
3aKOHOJIATEIbHBIX W WHBIX HOPMAaTHMBHBIX aKTOB, JIOKAJbHBIX AKTOB YUpPEKICHHUS,
PETIaMEHTUPYIOIMNX TE€ BOMPOCHI, KOTOPBIE MPEANONAracTcs OTPAa3uTh B IPOEKTE
HOBOT'O aKTa, U Ha 3TOW OCHOBE BLIOOP €ro BUJA, COACPKAHUS U MPEJCTABICHHUE €r0 B
nuchbMeHHOU hopme.

4.4, lloaroroBka HamOoOJee Ba)XXHbIX JIOKAJIbHBIX akKTOB (TIPOEKTOB
pelieHuil coopanuii, MeJICOBETOB, OPTaHOB CAMOYIIPABJICHUS, PUKA30B, MOJO0KCHUH,
MpaBWI, TOPSJAKOB) JIOJDKHA OCHOBBIBaThCS Ha pe3ysibTaTaX aHalii3a OCHOBHBIX
CTOPOH JEATEIbHOCTH YUPEKICHUS, TECHACHIMA €€ PpPa3BUTHUA W CJIOKUBIICUCS
CUTYyalUHU.

45. Tlo Bompocam mpuemMa Ha paboOTy, TIEPEBOJOB, YBOJbHECHHM,
MPEIOCTaBICHUS OTIYCKOB, TMOOLIPEHUNA WJIM TPUBICYEHUE COTPYJHUKOB K
JTUCHUIIMHAPHON WM MaTepuaibHOW OTBETCTBEHHOCTH W3AIOTCS IIPUKa3bl, B
cootBeTrcTBUU ¢ TK PD.

4.6. IIpoekT JOKaJbHOrO aKTa IOJICKHT O00sS3aTESILHON IIPOBEPKE HAa
JIUTEPATYPHYIO TPAMOTHOCTh, KOTOpasi MPOBOJAUTCS Y UPEKIACHUSI CAMOCTOSITEIBHO.

5. CorjiacoBaHue JIOKAJbHOI'0 aKTAa



6.1. Ilpu HeoOXOAUMOCTHM JIOK&JIbHBIA aKT MPOXOJUT MPOLEIYpPY
COTJIaCOBaHUSI.

6.2. B mporiecce corinacoBanusi TOKyMEHT MepeagTcsi OT JIMII, 3aHUMAIOUIUX
HUKECTOSIINE JOJKHOCTH, JIUIAM, 3aHUMAIOIIUM BBIIIECTOSIINE TOJKHOCTH.

6.3.  CorjmacoBaHue JIOKaJbHOTO  akTa  OQOPMIISIIOT  PEKBU3UTOM
«COI'NTACOBAHO». DTOT peKBH3UT BKJIIOYAET MOJANUCh U JIOJHKHOCTH
BU3HPYIOIIETO JOKYMEHTa, PacIIM(PpPOBKY MOANUCH (MHUIMAIBI, (aMUTIHIO) U JaTy
MOJMMCAHUs, HATIPUMED:

[Ipeacenarens mpodcor03HOM OpraHu3aun

noanuck Ileuepkuna H.M.

6.4. Ilocne corjmacoBaHusi MPOEKT TE€pelaeTcs Ha  YTBEpPKIACHUE
3aBeAyromeMy. Ecnu ansg OpUHATHS JIOKAJbHOTO aKTa HEOOXOJUMO YYHUTHIBATH
MHEHHE MPEACTABUTEIBLHOTO OpraHa pabOoTHHUKOB (IIpocoro3a), TO 10 YTBEPKIACHUS
paboTojaTenieM NpPOEKT JOKYMEHTa M OOOCHOBaHHE 10 HEMY JOJDKHBI OBITh
HAmpaBlIeHBI B JTOT oprad. Takod mopsamok mpexycmorpern cr. 372 TK P®
(ITpunoxenwue 2, 3).

6.5. TIpoeKT JOKAJIBHOTO aKTa MOXKET OBITH MPEICTaBICH Ha OOCYXKICHHE.
dopmbl TIPEACTaBICHUS TSI OOCYKIEHUS MOTYT OBITh pPa3lIWYHBIMHU, HAIpUMED,
pa3MelIeHne MPOEKTa JOKAIbHOTO akTa Ha HWHGOPMAIMOHHOM CTEH/IE BMECTE,
JOCTYITHOM i1 BceoOIero o0o3peHusi, Ha oQUIMaIbHOM caiTe YupexaeHus,
HalpaBJieHUE MPOEKTa 3aMHTEPECOBAHHBIM JIMIAM, IIPOBEIEHUE COOTBETCTBYIOILIETO
coOpaHus ¢ KOJJIEKTUBHBIM 00CYX/IEHUEM IIPOEKTa JIOKAJILHOTO aKTa U T. 1.

6. [IpuHsATHE JOKAJBLHBIX AKTOB

7.1. JlokanbHBIE aKThl MPUHUMAIOTCS B COOTBETCTBHHM ¢ (DenepalbHbIM
3aKOHOM U Y CTaBOM YUpEKICHUS:

7.1.1. O6mwmm coOpaHueM pabOTHUKOB - JOKaJbHBIE aKThl, COAEPHKAIIHIE
HOPMBI TpyA0BOro mipaBa (4acth 4 crateu 8 Tpynosoro kojxekca P®, crates 372).

7.1.2. TlemarormueckuM COBETOM - JIOKAJIbHBIC aKThI, COAEPIKAIINE HOPMBI
perynupymomune oopazoBarenbHbie OTHOIIEHU (cTaTha 30 PeneparbHOTO 3aKOHA
«0O0 obpazoBanuu B Poccuiickoii @enepannn).

7.1.3. Ilpm nmpuHATHM JOKATBHBIX AaKTOB, 3aTPardBalOIIMX IIpaBa
BOCIIMTAHHUKOB,  yuuThiBaeTcss  MHeHue CoBera  poxauTened  (3aKOHHBIX
MPEJCTABUTENCH ) BOCHUTAHHUKOB Y UpEKICHUSI.

7.2. B npenycMOTpEeHHBIX 3aKOHOJATEIbCTBOM CIIydasX 3aBEIyHOLIUH 10
YTBEPKJICHHSI JIOKAJIBHOTO aKTa HANpaBIISIET €r0 MPOEKT B COOTBETCTBYIOIIMI OpraH
CaMOYIpaBIICHUS, KOTOPBI B CPOK HE MO3JHEE Tpex pabouux ITHEH ¢ MOMEHTa
MOJIyYEeHHUS] JOKYMEHTOB HAIPABJISIET 3aBEIYIOLIEMY CBOE MOTUBUPOBAHHOE MHEHHUE B
nucbMeHHOU (opme. Ecian cooTBETCTBYIOMIMI OpraH caMOyNpaBiIeHUs] HE COTJIACEH C
IPOEKTOM JIOKAJbHOTO aKTa WM XOYET BHECTH MPEIJIOKEHUS IO €r0 YIYUYUIEHUIO,
3aBeAYIOIIMIA 0053aH B TEUYEHHE TpeX AHEH Mociie MOJyYeHUs MOTHBHUPOBAHHOTO
MHEHHSI TIPOBECTU JONOJHUTENBHBIE KOHCYJIBTALUHA C MPEACENATEISIMU

COOTBETCTBYIOIIMX OPraHOB camoympaBieHus. Bce pasHoriacusi oQopMIsoTCs



IPOTOKOJIOM. TOJIBKO MOCJE 3TOr0 3aBEAYIONINIA BIIPABE MPUHATH JOKATbHBIN aKT.

7.3. 3aBeayromuii  YUpexxJeHUsT NPUHUMAET  JIOKAJbHBIE  AKThI
CJIEIYIONUMU CITOCOOaMHU:

* YTBEPXKIAET;

* U3JacT NpuKa3 00 YTBEPKACHUH JIOKAIBHOTO aKTa.

7.4. JlokambHBIN aKT BCTYIMAET B CUJIYy C MOMEHTA, YKa3aHHOTO B HEM, JTN0O, B
Cllyyae OTCYTCTBHUSI TAKOTO YKa3aHUs, C MOMEHTA UX YTBEPKIACHUSI.

7.5. JlaTroli NOpUHATHS JOKAJIBHOTO aKTa, TPEOYIOIIEro YTBEPKACHUS
3aBEAYIONINUM, SBJISIETCS J1aTa TAKOTO YTBEP KICHHUS.

7.6. Ilpu yTBepkIE€HUHU JIOKAJIbHBIX AKTOB 3aBEAYIOLIUN PYKOBOJCTBYETCS
HOpMaMH  «YHUMUIIMPOBAHHON CHUCTEMBbl JOKYMEHTAllMu. YHUPUIIMPOBAHHAS
CUCTEMa OpPraHU3AIMOHHO - PaCHOPAIUTENBHOM JOKyMEHTauuu. TpeOoBaHUsS K
opopmiieruto 1okyMeHToB ['OCT 6.30 - 2003».

YTBepkasi JOKaJbHBIA aKT. 3aBEAYIOIMIMM JOJDKEH MOCTABUTh IMOIINUCH B
pekBuzutTe «I'pud yTBEpKICHUS ITOKYMEHTa». ODTOT PEKBU3UT pacHoyiaraloT B
MpaBOM BEpxXHEM yTriy HokyMeHTa. [lomumo moamucu rpud IOHKEH COCTOATh U3
cioBa YTBEPXJAK (6e3 kaBblueK), HaWMMEHOBAHHE JOJDKHOCTH JIMIIA,
YTBEPXKJAIOMIETO JOKYMEHT, €ro HWHHIMaIoB, (aMWwiMM W JaThl MOJANHCAHUS,
HaIpuMep:

YTBEPXIAIO
3asenyronii MAJIOY PP - nerckuii cag Ne550
«Axanemus Ycrexa»

mmyHag noanuck Mckakosa H.H.
0.00.0000

[Tpu yTBEepkIeHNHA TOKYMEHTA HECKOJIBKUMH JOHKHOCTHBIMU JIUIIAMU MXITOATHUCH
pacmojararoT Ha OJJHOM YpOBHE.
7.7. Tlpu npuHATHM JIOKAJILHOTO aKTa IyTEM HM3JaHus MprKa3a, HEOOXO0IUMO
OTPa3UTh:
* JIaTy BBEJCHUS JIOKAIBHOTO aKTa B JICHCTBUE;
. yKazaHue 00 03HAKOMJICHUH PAa0OOTHUKOB C JIOKAJTLHBIM aKTOM U CPOKH JIJIsI

9TOr0;aKTa;

* (paMuUIIMU ¥ AOJIKHOCTH JIMI]. OTBETCTBEHHBIX 32 COOJIIOICHNE JTOKATBLHOTO

* JIpyTHE YCIOBUA.
[Ipu yTBepKIeHUN JOKATHHOTO aKTa MPUKA30M, 3aBEAYIOIIEMY HEOOXOIMMO 3aM0JIHUTh
pekBU3UT «I'pud yTBEpKICHUS TOKYMEHTa». DTOT PEKBHU3UT PACMOIATAIOT B IPABOM
BEpPXHEM YIIIy JIoKasibHOTO akTa. ['pud cocrout u3 cnosa YTBEPX/IEH (YTBEPXJIEHA,
YTBEPXJIEHbBI unu YTBEPX/IEHO),
HalMEHOBaHUS YTBEPXKAAIOIIETO JOKYMEHTa B TBOPUTEIHHOM MaJeXe, €ro JarThl,
HOMEpA, HaIlpUMED:



YTBEPXJIEHO
3asenytomuiit MAJIOY PP - netckuii cag Ne550
«Axkanemus Ycrexa

mnyHag noanuck Mckaxkosa H.H.
0.00.0000

7. BBoa B aelicTBHE JIOKAJBHBIX AKTOB
8.1. [IlpunsATble JOKadbHBIE aKTHl BBOJSITCS B JCHCTBHE TPHUKA30M
3aBEAYIOIIETO YUpPEKICHUA C MOMEHTAa UX YTBEPXKICHHS, €CIM HHOE HE
MPEYCMOTPEHO IPUKAZOM.

8. O3HakoMIIeHHE YYaCTHUKOB 00Pa30BaTEIbHBIX OTHOIICHUIC JTOKAIbHBIMU
aKTaMH

8.1. PaGotHuku Yupexnenus (dactb 2 ctatbul 22 TK P®) B o6s3aTensHOM
MOPAJZIKE TOJDKHBI ObITh 03HAKOMIICHBI TIOJT JIMYHYIO TIOJIIUCHh CO BCEMHU JIOKAIbHBIMU
aKTaMH, MPUHUMAEMbIMH B OPTaHM3allMd U HEMOCPEJCTBEHHO CBSI3aHHBIMU C HX
TPYIOBOM JeATEIBHOCThIO. ECIM JOKadbHBIA aKT KacaeTcs BOCIHHUTAHHUKOB, WX
ponuTenel (3aKOHHBIX TIPEICTABUTENCH ), OH JOJDKCH OBITh TOBEJCH JI0 MX CBEIICHUS.

8.2. Pomurtenu (3aKOHHBIC TMPEACTABUTEIIHM) BOCIIMTAHHUKOB 3HAKOMSTCS C
JIOKaJIBHBIMHM aKTaMHU TPHU MOCTYIICHUH B YUPEXKICHUE B COOTBETCTBUH C
«Ilopsinkom o3HakomiieHus ¢ npokymentramu MAJIOY PP - ngerckuit Ne 550
«Akagemus Ycnexay, B TOM YHACIIE MOCTYNAIOIIUX B HEE JIUIY.

8.3. JlokanpHBIC aKThI pa3MeNIaloTcs Ha OPUITHATBLHOM caiiTe YupeKaeHus B
cetu «MHTEpHETY.

8.4. IloarBepknenue (akta O3HAKOMIJICHHS PAOOTHHKOB C JIOKAJIbHBIMH
aKTaMH OCYIIIECTBIIACTCS CISTYIONINM 00pa3oMm:

. MOJMKCHIO JIUIIA HA JINCTE 03HAKOMJICHUS C YKa3zaHueM (pamuinu,
UMEHH, OTYECTBA U JaThl 03HaKOMJICHHUA. JINCT O3HAKOMIJICHHS TIPUIIaraeTcs K
KaKJIOMY JIOKQTbHOMY aKTY;

. MOIMKCHIO JINIIA B CIIEIUaIbHOM «JKypHae o3HaKOMIICHUS
PaOOTHUKOB C JIOKAJTbHBIMH aKTaMI).

8.5. He o3nakomieHue pabOTHUKOB C JIOKAaJbHBIMU aKTaMH OPTraHHU3alUU
SBJISICTCS HApYIICHHUEM 3aKOHOIATENIbCTBA O TPYyAE M 00 OXpaHEe Tpyaa U MOXKET
MOBJIEYb AIMUHHUCTPATUBHYIO OTBETCTBEHHOCTh [IJIA 3aBEAYIOLIErO MO cratbe S5.27
KOAII PO®.

9. H3meHeHHE JIOKAJIBHBIX AKTOB

9.1. MAJIOY PP - nmerckuit Ne 550 «Axamemus Ycrexa» B JIHIE
3aBEYIOIET0 BIpPaBE€ BHOCUTh M3MEHEHHS B JIOKAJIbHBbIE aKThl. [lpemioxkeHune o
BHECCHUH M3MCHCHUH MOJXKET HMCXOJHUTh OT JIFOOOTO OpraHa, KOTOPBIM BIIpaBe
ITOCTAaBUTH BOIIPOC O pa3pabOTKe M MPHUHATHN JAHHOTO JIOKAJIBHOTO aKTa.



9.2. JlokanbHble aKThl MOTYT OBITh M3MEHEHBI IIyTEM BHECEHHUS B HHX
JNOIOJIHUTENIBHBIX HOPM, IpPU3HAHUA YTPATUBIUMMU CHUIIy OTHACIBHBIX HODPM,
YTBEPKIACHHUS HOBOU penakuuu CYILIECTBYIOIINX HOPM:



* B CBSI3U CO BCTYIUIGHHEM B CHJIIy HM3MEHEHHUS 3aKOHA WIH APYroro
HOPMATHUBHOTO TIPAaBOBOTO aKTa, COJIEPKAIler0 HOPMBI TPYAOBOTO  TpaBa,
KommekTuBHOTO 1OTOBOpa, COTIIAIICHUS;

* TI0 COOCTBEHHOMY YCMOTPEHHIO. B 3TOM ciyuae mpuHUMaeMble JTOKaIbHEIE
aKThl HE MOTYT YXYALIATh MOJIOKEHUS PAaOOTHUKOB, BOCIIUTAHHUKOB, UX POAUTEICH
(3aKOHHBIX TpPEACTaBUTENICH) MO CPAaBHEHUIO C TPYAOBBIM 3aKOHOJATEIHCTBOM,
3aKOHOJATEIHCTBOM 00 0Opa3oBaHuu, KoIEeKTUBHBIM 10TOBOpaM, COTJIALICHUSIMH,

* U3MEHEHHUS BHOCATCA B TOM € IMOPSJIKE, B KOTOPOM JIOKAJbHBIN aKT
pa3pabaThiBaeTCsi M YTBEPKAACTCA TMEPBOHAYAIBHO. 3aBEAYIOLIUMN BIpaBe B
OJTHOCTOPOHHEM TMOPAJIKE H3MEHUTh YCIOBHUS JOTOBOpa C pPaOOTHUKOM B Cilydae
OpPraHM3AIMOHHBIX WJIM TEXHOJOTHYECKMX HW3MEHEHWH ycnoBuil Tpyna. llpu stom
HE0OXO0IUMO COOII0/IaTh Mpoleaypy, omnpenaeneHHyo B cratbe (4 TK P®O. Ecim
JIOKaJdbHBIE AaKThl TMPUHUMATh C YYETOM MHEHHUS MPEICTaBUTEIBHOIO OpraHa
pabOTHUKOB, U3MEHEHUSI MOTYT OBbITh BHECEHBI TOJIBKO MPH COOJIOJACHUU MOPSIKA
ydeta MHeHHUs 3Toro oprasna (ct. 372 TK P®D).

10. OT™MeHa JIOKAJIBLHBIX aKTOB

10.1. OcHoBaHUSAMU AJIT OTMEHBI JTOKATHHBIX AKTOB SIBJISIOTCS:

. UCTCUCHHE CpPOKa JEHUCTBHUS JIOKAJBbHOTO akTa (ecnu mpu pa3paboTke
JIOKAJIBHOTO aKTa ObLI ONPEACIICH MEPUOT €ro JCHCTBUA);

*  BCTYIUICHHE B CHJIy 3aKOHA WUJIU JPYroro MpaBOBOTO aKTa, COJIEPKAIIECTO
HOPMBI TPYJIOBOTO TMpaBa, KoIeKTUBHOTO IOTOBOpPA, COTJIAIICHHMs], KOT/1a YKa3aHHbIE
aKThl yCTAHABJIMBAIOT 00Jiee BHICOKUM YPOBEHb TapaHTU paOOTHHUKAM IO CPAaBHEHHIO
C IEUCTBYIOIIUM JIOKAJTbHBIM aKTOM.

10.2. OtmeHa JIOKAJIBHOTO aKTa B CBSI3M C YTPATOW CHJIBI MPOU3BOIUTCS
MIPUKA30M 3aBEYIOIIETO IO OCHOBHOM JCSITEIILHOCTH Y UPEKICHUS C 03HAKOMIICHUEM
pabOTHHUKOB C COJIEp)KaHUEM puKasa ()i TTO/IITHC
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